		[image: ]
	[image: ]

	
	
	



	
	


HUMAN RESOURCES		
POSITION DESCRIPTION
		  
	
	
	


                                                                                      
HUMAN RESOURCES		
POSITION DESCRIPTION
[bookmark: _GoBack]Position Title:	General Practitioner
 
Reporting To:	Clinical Lead

Department:	headspace

Location:	 Taringa & Redcliffe

Employee status:	Part-time – 2 days per week	


Role Overview
headspace is funded by the Australian Government under the Promoting Better Mental Health - Youth Mental Health Initiative.  Open Minds is the signatory organisation and fund holder for this program and as such is the employer organisation.
headspace Taringa and Redcliffe operate under a consortium comprising key organisations experienced in the delivery of primary, mental and allied health, and alcohol and drug services; social welfare and vocational services for young people; community health with an extensive and strong history in working with Indigenous  communities; and other health and youth services in the region.
Further information on Open Minds can be found by visiting www.openminds.org.au. For further information on headspace Taringa please visit www.headspace.org.au/Taringa and for further information on headspace Redcliffe please visit www.headspace.org.au/Redcliffe. 

Key Results Area
This role is to provide competent client centered care that addresses general health inclusive of Mental Health Services through the preparation of a Mental Health Care Plan to Young People attending the centre.
Such care is based on the latest evidence and guidelines and meets legislative requirements.

Responsibilities
The following duties are to be carried out in conjunction with the Clinical Practice Manual and Clinical Governance Framework.
1. To provide good clinical care
· Providing skilled health assessment, diagnosis and treatment services to young people
· Ordering diagnostic tests as needed, checking and informing young people of results as soon as required.
· Referring young people appropriately to external services if their needs exceed the range of care provided within the centre.
· Consulting and collaborating with core staff and private practitioners to provide optimal care.
· Documenting all care provided and education/information given to young people within their health record.

2. To maintain good medical practice
· Maintaining professional knowledge and standards through continuing medical education and personal professional development.
· Having a working knowledge of legislation and standards of General Practice.
· Maintaining a current resuscitation certificate.
· Practicing medicine in a way that reflects headspace values and mission.

3. Maintaining Trust (professional relationships with young people)
· Providing services courteously and respectfully, with regard to the cultural beliefs and needs of young people.
· Responding openly and following up complaints or feedback.

4. Working collaboratively with colleagues
· Collaborating in regards to ensuring the needs of young people are met.
· Working constructively and harmoniously with all staff to ensure young people receive optimal care.
· Participating in centre-based audits and activities.
· Involvement in practice accreditation activities as required.

5. Maintaining integrity in professional practice
· Declare vested interests in services that you may be referring to
· Returning phone calls in a timely manner
· Completing documentation i.e. medical reports in a timely manner into Profile (Client Management System)
· Participating in complex needs reviews
· Demonstrating working knowledge of centre policy with regard to clinical practice as described in the headspace Taringa Clinical governance Framework & Clinical Procedures Manual.
· Reporting “events” or untoward incidents as per professional standards
· Keeping up to date with new item numbers via MBS
· Ensuring immunization status is kept up to date

6. Develop and maintain relationships
· Sit on Clinical Reference Group i.e. sub-committee to Advisory Group.
· Clinical Lead and Intake & Assessment Officers
· Administration Officer,  Receptionist and Community Awareness Officer
· Sub Contractors/Private Practitioners
· Consortium Members/In-Kind Provision
· External services i.e. Mental Health and Alcohol and other Drug Tertiary Services

7. Expected Behaviours and Personal Attributes
· Demonstrate a knowledge of and compliance with all relevant legislation and common law obligations
· Discharge of duty of care in the course of practice including meeting practice standards and accountability.
· Demonstrate knowledge of policies and procedural guidelines that have legal implications, for example, ensure documentation conforms to legal requirements.
· Identify and respond to unsafe practice, for example, implement interventions to prevent unsafe practice and/or contravention of law.
· Demonstrated client focused approach in service provision with genuine empathy and interest in their needs.
· Excellent interpersonal and communication skills. 
· Excellent skills in engaging and working with young people, their families and significant others.
· Be always well presented, friendly, courteous and obliging. Represent headspace Taringa in a confident and positive manner at all times.
· Undertake all duties in a diligent manner, with honest and integrity.
· Maintain absolute confidentiality regarding young people and practice information.
· Have a vigilant attitude to accuracy, being prepared to double check as necessary.
· Ability to work cooperatively and independently with the ability to prioritise and organise, with attention to detail.
· Demonstrated commitment to ongoing professional development.

Education, Qualifications and Experience
· Registration as a medical Practitioner with Medical board
· Vocational registration with RACGP
· Current Medical Indemnity
· Minimum of two years experience in the assessment and diagnosis of mental health disorders

Hours Of Work
· To be negotiated – 2 days per week.

Other Features
· Permanent position with a qualifying period of 3 months

If an appointed employee of Open Minds does not hold such certificates or clearances, Open Minds will facilitate the necessary applications on the employee’s behalf and meet the necessary application and/or course and course attendance fees.

Relationships
Within Open Minds: headspace Senior Managers and Core staff, Private Practitioners, and Open Minds Senior Managers, Department Staff and other Open Minds Services.
External to Open Minds: Families, Advocates, Government Workers, Service Providers, Funding Bodies, Government Departments.
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