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General Practitioner- Family Planning

	Branch/Program
	Inclusion
	Award
	Medical Practitioners Award 2010 

	Reports to
	Family Planning Coordinator
	Supervisory responsibilities
	Nil
	Duration
	Casual, as agreed/required
	Probationary period
	N/A

	Hours
	Casual 

	Based at
	Lismore/Kyogle
	Position description created
	3/7/2017
	Approved by
	Executive Manager – Inclusion

	Review date
	6/30/2018

About Social Futures
Social Futures is a community, not-for-profit organisation that works to achieve social justice in regional Australia by supporting collaboration, encouraging action and helping people to take control and live well.
We work with individuals and families, our communities and other services to create: positive change in people’s lives; thriving communities where diversity is valued, people have capacity to support each other and respond to issues that matter; and collaboration and evidence-based practice across agencies that maximises our collective ability to create social change.
Purpose of the Position
To provide a high quality clinical service in accordance with Lismore/Kyogle Family Planning Policies and Procedures and Family Planning NSW guidelines. The Lismore and Kyogle Family Planning clinics offer bulk-billed specialised reproductive and sexual health services. 
Mandatory Requirements
	☐ Current National Police Check
	☐ Current NSW Working with Children Check

	☐ Current NSW Drivers Licence
	☐ Current Medical Indemnity Insurance


	Essential Selection Criteria

	1. 
	General registration as a Medical Practitioner with the Australian Health Practitioner Regulation Agency with current authority and provider number for NSW; and Sexual Health & Family Planning Australia. Minimum 3 years practice.
	2. 
	Demonstrated understanding of sexual and reproductive health issues, and women’s health issues
	3. 
	Demonstrated high level interpersonal skills
	4. 
	Demonstrated understanding and experience using Medical software, preferably Best Practice. 

	5. 
	Commitment to evidence-based medicine and continuing professional development
	6. 
	Knowledge of principles of WH&S, EEO and Continuous Quality Improvement


 Key Responsibilities and Duties 
	Key Responsibilities
	Focus Areas

	Provide a high quality accessible and appropriate clinic service	Apply accepted clinical management in a manner relevant and appropriate to client need
Provide information to clients to assist them to make informed decisions
Refer clients appropriately when necessary within and outside the service in consultation with the client
Maintain client confidentiality
Maintain standards within the quality assurance programs/activity
Familiarity with and willingness to work in accordance with the Contraception: an Australian Clinic Handbook (SH&FPA) and Reproductive & the Sexual Health: an Australian Clinical Handbook (NSW)

	Contribute positively to team and organisational culture	Participations in continued Professional Development
Participation in team meetings underpinned by a strength based approach to team building
Actively engage in team development
Positive, responsive approach to change management

	Work to achieve the objectives of Social Futures	Work actively and collaboratively across the organisation to assist all staff to achieve their work objectives
Promote and model Social Futures’ values, code of conduct and professional standards to staff, clients, partners and stakeholders


Competencies, Skills and Attributes
	Technical

	1. 
	Current AHPRA Registration
	2. 
	FPAA National Certificate
	3. 
	Current Medical Indemnity Insurance
	4. 
	Current National Police Check
	5. 
	Current NSW Drivers Licence

	6. 
	Current NSW Working with Children Check

	Experience and Knowledge

	7. 
	Keep up to date with legislation and regulations relevant to the provision of Family planning and sexual health services 
	8. 
	Presents clear, informative, impartial, accurate and prompt observations (written and verbal) to team and patients
	9. 
	Excellent oral and written communications skills to transfer information clearly and effectively in a variety of contexts and formats
	10. 
	Excellent interpersonal skills with an ability to quickly build rapport and trust

	11. 
	Knowledge of human sexuality and sexual functioning, including understanding of cultural differences and individual personal values, attitudes an beliefs and how they impact on communication with clients

	12. 
	Demonstrates understanding of the issues which may impact upon patients such as trauma, sexual identity, domestic violence, mental illness, A&OD use, physical or cognitive disabilities
	13. 
	[bookmark: _GoBack]Excellent understanding of current evidence base and best practice in human services including: person centred, trauma informed and developmental approaches in relation to working with a broad demographic of patients

	14. 
	Demonstrated understanding of the sensitive nature of sexual health and the importance of confidentiality for people accessing the service

	15. 
	Thorough knowledge of universal precautions and infection control principles

	16. 
	Thorough knowledge of preventative health strategies and methods

	Attributes and Values

	17. 
	Enthusiastic, dynamic, self-motivated, proactive and responsive

	18. 
	Highly professional and articulate with excellent interpersonal skills

	19. 
	High level attention to detail, committed to quality outcomes

	20. 
	Capacity to manage multiple priorities and projects

	21. 
	Engages in reflective practice with a view to improve performance 

	22. 
	Demonstrates behaviours that treat others with respect, care and compassion 

	23. 
	Promotes cohesive team work and a collaborative work environments

	24. 
	Solution-focused approach to problems and ability to think outside the box 

	25. 
	Proven history of following up commitments with action, ability to shift priorities, and work to deadlines.

	26. 
	Capacity to work in alignment with organisational values.

	27. 
	Positive, contemporary attitude towards people living with disability.

	Compliance

	28. 
	Understands and complies with company Code of Conduct, policies and procedures.

	29. 
	Willingness and desire to comply with workplace health and safety policy and procedure to ensure safety of self and others.

	30. 
	Follows guidelines, policies and procedures when committing financial resources or processing financial transactions.

	31. 
	Understanding of legislation, regulations and best practice standards relevant to sector and service delivery requirements.


Inherent Requirements of the Work Activities/Environment
The following table identifies the physical and psychological work environment characteristics that are inherent requirements of the role. Where possible we will make reasonable adjustments to enable individuals with disabilities to perform the essential functions of their roles.
	Element
	Key Activity
	Frequency

	Work Environment
	Manage demanding and changing workloads and competing priorities.
	Daily

	
	Work in a team environment.
	Daily

	
	Work in different geographic locations.
	Occasional

	
	Be exposed to all outdoor weather conditions.
	Rare

	
	Work office hours with the possibility of extended hours.
	Occasional

	
	Work in an open plan office.
	Daily

	
	Work in buildings which may have multiple stories.
	Daily

	
	Reasonably high levels of mobile phone use.
	Daily

	
	Sit at a computer or in meetings for extended periods.
	Daily

	
	Liaise with our staff.
	Daily

	People Contact
	Liaise with government, non-government, businesses, and other community organisations.
	Daily

	
	Liaise with participants/customers.
	Daily

	
	Undertake intensive administrative tasks, which include computer work, report writing, participating in meetings and concentrating for long periods of time.
	Daily

	Administrative Tasks
	Use technology including photocopier, telephones including mobiles, fax, overhead projectors, televisions, videos and electronic whiteboards.
	Daily

	
	Drive vehicles possibly over long distances and in all traffic and weather conditions.
	Occasional 

	Transport
	Use public transport including trains, buses, trams and taxis.
	Rare
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